	ARIZONA WING REPORT CONTROL CHECKLIST

     UNIT:                                                      Month:                                        or  

                                                                           Quarter (circle one):  Jan-Mar / Apr-Jun / Jul-Sep / Oct-Dec

A copy of this form should accompany each set of the regularly reoccurring reports.

UNITS WILL BE GROUNDED FOR ALL CAP ACTIVITIES IF REPORTS ARE NOT IN HQS BY DUE DATE

	MONTHLY REPORTS:  (Required only from units with aircraft or vehicles.)

Aircraft Reports – Send copy of AWF 780 by E-mail to Flight Operations fo@azwg.cap.gov nlt the 8th of each month. Send AWF 780s with checks to Wing Hqs nlt the 10th of each month (previous procedures obsolete).  
    FORMCHECKBOX 
   Corporate Aircraft Flight Time Report (AWF 780) with Check
    FORMCHECKBOX 
   Corporate Aircraft Pilot Log (AWF 780a)
    FORMCHECKBOX 
   CAP Flight Authorization Log (CAPF 99)
    FORMCHECKBOX 
   All other Flight Release documents (CAPF 84 or 104)

    FORMCHECKBOX 
   Private Aircraft Use Report (CAPF 99, 84, 104)
Vehicle Reports – SEND TO WING HQ nlt the 8th of each month. (Originals, not copies)

    FORMCHECKBOX 
   Corporate Vehicle Inspection and Time Usage Report (CAPF 73 & AWF 73) 



	QUARTERLY REPORTS:  Due at WING HQ nlt the 5th of October, January, April, and July for the previous quarter,
unless otherwise noted.

    FORMCHECKBOX 
   Public Affairs  (CAPF 190-1) – Send To Wing Hqs (and a copy direct to the PAO)
    FORMCHECKBOX 
   Safety Report (AWF 62) – Send to Wing Hqs
    FORMCHECKBOX 
   Financial Report (AWF 173-2) – Send to Wing Hqs nlt the 15th of Oct, Jan, Apr and Jul.
    FORMCHECKBOX 
   Flight Releasing Officer List (AWF 60) – Send to Wing Hqs nlt the 15th of Sep, Dec, Mar and Jun.
    FORMCHECKBOX 
   Chaplain Report (CAPF 34) – Send to Wing Hqs nlt 15th of Sep, Dec, Mar and Jun (for prior 3 months).
 

	ANNUAL REPORTS:  Due at WING HQ nlt the dates indicated.
    FORMCHECKBOX 
   1 Jan     Logistics – CAPF 37 Revalidation
    FORMCHECKBOX 
   1 Jan     Personnel Authorization 01 (Unit Staffing)
    FORMCHECKBOX 
   1 Jan     Personnel Authorization 02 (Boards and Committees)  

    FORMCHECKBOX 
   1 Jan     Signature Cards – Testing Officers  

    FORMCHECKBOX 
  15 Jan    Aerospace Education (AWF 280; see pg. 60 Aerospace Ed Handbook) 

    FORMCHECKBOX 
   1 Mar    Unit Requirements “Want” List 
    FORMCHECKBOX 
   1 Apr     Logistics Report (S-3)  signed by units  

    FORMCHECKBOX 
   1 May    Corporate Aircraft Tie down Letter (all units with a Corporate aircraft) 
    FORMCHECKBOX 
   30 Jun   Annual Vehicle Inspection  

    FORMCHECKBOX 
   15 Aug  Homeland Security Alert / Resource Report 

    FORMCHECKBOX 
   1 Oct     Cadet Orientation Pilot List (AWF 58W) 

    FORMCHECKBOX 
   1 Oct     Safety Survey (CAPR 62-1, Atch 4)  

    FORMCHECKBOX 
   15 Oct   Finance Report (CAPF 173-2) 

    FORMCHECKBOX 
   15 Oct   Sub-Ordinate Unit Inspection Guide (Self Assessment) 

    FORMCHECKBOX 
   1 Dec     Real Property Survey (CAPFR 87-1, Atch 2) with Agreement / Lease (attached if the Unit has one)
                                               

	APPROVED: _____________________________________________.               Date:                             

                           Unit Commander Signature                                                                                                                  


AWF 19W    Aug 2004             PREVIOUS EDITIONS ARE OBSOLETE                           (nlt=no later than)
