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Instructions for COMBINED CHECK IN LIST AND AIRCRAFT/VEHICLE REGISTER

PERSONNEL

BASE/CAMP
This is the ICAO identifier for the mission base. If the mission base is not on an airport a designation should be assigned to the base and used in this field

MISSION NUMBER 
This is the mission number assigned by the originating agency (Air Force, State, DEA, etc.)

DATE/TIME GROUP
Enter the Date-Time-Group (DTG) on which this document is prepared. A new AZW218 should be used for each day. Date-Time-Group information is formatted I.A.W. CAPR 100-1 vol. III. If the date is Jan. 31st. 2001 at 0300 Zulu (2000 MST) the DTG would be 310300 JAN 01.

PAGE OF PAGES
Enter the page number and number of pages in this field.

NAME
Enter the Last name, First name and grade (if applicable) of the individual signing in.

CAPID or SSN
Enter the six-digit CAP ID number. Non-CAP personnel should enter their Social Security Number.

ID EXPIRES
Enter the date that the member’s CAP membership is due to expire. Non-CAP personnel should enter “N/A”.

ASSIGNMENT
Enter the duty for which the member is to be assigned. 

QUAL. EXPIRES
Enter the expiration date for the qualification for the ASSIGNMENT.

NOTIFY IN CASE OF AN EMERGENCY

AGENCY/HOME UNIT
Enter the member’s home unit. Non-CAP personnel should enter their agency.

NAME 
Enter the name of the individual to be contacted in case of emergency. The Last name may be omitted if it is the same as the individual signing in.

PHONE OR ADDRESS
Enter the phone number of the emergency contact. If no phone is available enter their address.

TIME
Enter the time the member signs in and out of the mission.
VEHICLE INFORMATION

TYPE
This is the type of vehicle. The following abbreviations may be used.

AFW – Aircraft, fixed wing
PUT – Pick up truck

ARW – Aircraft rotary wing
4DS – Four door sedan

PVN – Passenger van
2DS – Two door sedan

CVN  – Cargo van
4SW – Four door station wagon

SUV – Sport utility vehicle
ATV – All terrain vehicles

+4X4 – Add this suffix to any vehicle with four wheel drive
LICENSE/TAIL
Enter the License Plate Identification for ground

NUMBER
vehicles or the Aircraft Registration Number (Tail Number).

PIC/DRIVER
Enter the name of the Pilot in Command or driver of the vehicle. Verify credentials on corporate owned vehicles.

CALL SIGN
Enter the call sign assigned to the vehicle.

COMM CAPABILITY
Enter communications equipment INSTALLED IN THE VEHICLE. (I.E. FM, VHF, HF, DF, etc.)

MAKE
Enter the make of the vehicle. (I.E. Dodge, Ford, Piper, Cessna, etc.)

MODEL
Enter the make of the vehicle (I.E. Durango, F-150, C-182Q, BE-33, etc.)

CAPACITY/SIZE
Enter the number of passengers the vehicle is CERTIFIED to carry. For vehicles used for towing enter the max towing capacity for the vehicle. For cargo hauling vehicles enter the max cargo capacity.

HOME BASE/ 
Enter in the home base for CAP owned assets. 

AGENCY/OWNER
Enter the name of the agency for non-CAP owned assets. Enter
in the name of the owner for privately owned assets.

TIME
Enter the time the vehicle is signed in and out of the mission.
