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(Unit Headquarters)
Arizona Wing Civil Air Patrol

United States Air Force Auxiliary

(address of unit)
(city, state, zip)
PERSONNEL AUTHORIZATION                                                          1 JANUARY (year)
NUMBER: (last 2 digits current yr)-01

Effective this date, personnel previously assigned to staff positions at (enter name of unit), Arizona Wing are relieved from duty without prejudice pending reassignment.  Under the provisions of CAPR 20-1 and CAPR 35-1, the following personnel are assigned duties as indicated to (enter name of unit), Arizona Wing.  All appointments expire not later than 31 January (next year).
Command
      Deputy Commander-Sr*

(rank, name)



(CAPID)
      Deputy Commander–Cdt**

(rank, name)



(CAPID)
Administration

       Administrative Officer*                       (rank, name)



(CAPID)

Aerospace Education 
      Aerospace Education Officer
 *
(rank, name)



(CAPID)
      Internal AEO


(rank, name)



(CAPID)
      External AEO


(rank, name)



(CAPID)
Cadet Programs
      Leadership Officer* 


(rank, name)



(CAPID)
      Activities Officer * 


(rank, name)



(CAPID)


Chaplain
      Chaplain



(rank, name)



(CAPID)
Communications 

      Communications Officer*

(rank, name)



(CAPID)
      Asst Communications Officer
(rank, name)



(CAPID
Finance

      Finance Officer* 


(rank, name)



(CAPID)
      Asst Finance Officer


(rank, name)



(CAPID)
Historian

      Historian



(rank, name)



(CAPID)
Information Services

      Information Services Officer

(rank, name)



(CAPID)
Legal

      Legal Officer


(rank, name)



(CAPID)
Logistics

      Logistics Officer 


(rank, name)



(CAPID)
      Supply Officer * 


(rank, name)



(CAPID)
      Transportation Officer

(rank, name)



(CAPID)
      Maintenance Officer 

(rank, name)



(CAPID)
Medical

      Medical Officer


(rank, name)



(CAPID)
      Health Services Officer

(rank, name)



(CAPID)
Operations

      Operations Officer* 


(rank, name)



(CAPID)
      CD Officer



(rank, name)



(CAPID)
      Homeland Security Officer

(rank, name)



(CAPID)
      Emergency Services Officer 

(rank, name)



(CAPID)
      DDR Officer



(rank, name)



(CAPID)
Personnel

      Personnel Officer* 


(rank, name)



(CAPID)
Plans and Programs
      Plans and Programs Officer

(rank, name)



(CAPID)
Professional Development

      Professional Development Officer* 
(rank, name)



(CAPID)
     Testing Officer* 


(rank, name)



(CAPID)
Public Affairs

      Public Affairs Officer* 

(rank, name)



(CAPID)
Safety

      Safety Officer*


(rank, name)



(CAPID)
      Cadet Safety Officer*

(rank, name)



(CAPID)

 (CC signature required)
__________________                       

DISTRIBUTION:




(Name, Rank), CAP




1 – ea Individual

Commander, (Unit Name)



1 – ea Personnel file







1 – Wing Hqs/DA







1 – Unit PA file



NOTES (remove from final PA)  

*       These are the minimum staffing positions for a cadet or senior squadron.

                                       **      Minimum staff positions in a composite squadron.


The rest of the positions may be staffed at the discretion of the unit commander.         

Information on squadron staffing is located in CAPM 20-1.  A copy of a Word.doc format is available on the Arizona Wing website.  The “XX” is the last two digits of the year. 

1.    This is a sample Personnel Authorization No. XX-01 (asterisks should be removed on the completed form).

2.    DO NOT INCLUDE the Unit commander on the PA XX-01.  They are appointed by the Wing CC. 

3.    The Unit Commander’s signature is required.  This PA serves as a CAPF 2a for appointments, except
        for CAPF 2a appointments to Safety, Finance and Logistics/Supply Officers.  For each of these positions,

        write the current contact telephone number and e-mail address in the upper right-hand corner of the CAPF 2a.

        A copy of each CAPF 2a must be placed in the member’s unit personnel file and a copy sent to Wing Hqs/DA,

        including any subsequent changes.


