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(Unit Headquarters)
Arizona Wing Civil Air Patrol

United States Air Force Auxiliary

(address of unit)
(city, state, zip)
PERSONNEL AUTHORIZATION                                                          1 JANUARY (year)
NUMBER: (last 2 digits current yr)-02
Effective this date, personnel previously assigned to (enter name of unit) boards and committees are relieved from duty without prejudice pending reassignment.  Under the provisions of applicable directives and the CAP Bylaws, the following personnel are appointed to serve as board and committee members as indicated.  All appointments expire not later than 31 January (enter next year).
Membership Board (CAPM 39-2)
      (rank, name of Prof. Dev Officer)

Chairperson


(CAPID)
      (rank, name of Dep Cmdr-Snr)

Member


(CAPID)
      (rank, name of Chaplain)


Member


(CAPID)

      (rank, name of Dep Cmdr-Cdt)
    
Member


(CAPID)

Awards Review Board (CAPR 39-3)
      (rank, name of Personnel Officer)

Chairperson


(CAPID)

      (rank, name)



Member


(CAPID)

      (rank, name)



Member


(CAPID)
Promotions Board (CAPR 35-5)

      (rank, name of Personnel Officer)

Chairperson


(CAPID)

      (rank, name of Prof Dev Officer)

Member


(CAPID)

      (rank, name)



Member


(CAPID) 
Finance Committee (CAPR 173-1)
     (rank, name Unit Commander)

Chairperson


(CAPID)
     (rank, name Finance Officer)


Finance Officer


(CAPID)


     (rank, name of Admin. Officer)

Member


(CAPID)


     (rank, name)




Member


(CAPID)
  (CC signature required)
_____________________                       

DISTRIBUTION:




(Name, Rank), CAP




1 – ea Individual

Commander, (Unit Name)



1 – ea Personnel file







1 – Wing Hqs/DA







1 – Unit PA file
Notes (remove from final PA):

This is a sample Personnel Authorization No. XX-02 (XX is the last two digits of the year).  Required Board and Committee members are named by position.  The Unit CC may appoint additional members as necessary.  These are minimum Boards and Committees on the Unit level.  

The Membership Committee reviews all cadet and senior applications and recommends approval or disapproval to the Unit CC who has the final decision to approve or disapprove and signs the application.  The Unit CC may designate additional approving authority to their Deputy Commanders.

A MS Word document using this format has been provided in the AZ Wing website for your use.


