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01 February 2004

ARIZONA WING POLICY LETTER 04-03
SUBJECT:  Arizona Wing Reports
The Wing has monthly, quarterly and annual required reports from Wing units.  These reports have a nlt (no later than) date when the reports must be in Wing Hqs.  These reports must then be consolidated and forwarded to Region Headquarters and National Hqs on specified dates.   When reports are late it affects everyone up the chain of command.

Reports are listed in the AWF 19W, Arizona Wing Report Control Checklist, and monthly reminders have been listed on the Wing Calendar.  Each set of reports sent to Wing Hqs require an AWF 19W cover sheet.  If a check must be attached to a report, the report is considered incomplete if a check is not attached. 

It is the policy of the Arizona Wing that if reports are received late or incomplete and are not in Wing Headquarters on specified dates, the unit that is late will be “grounded” from all CAP activities until the report is received in Wing Hqs.  The unit will receive notice it is “grounded” and will remain grounded until it is notified the status has been removed by the Wing Commander. 
The Wing Commander may delegate the authority to Wing Staff personnel to automatically ground a unit if a report is not received on time.  Email can be used by Wing Hqs to notify the unit CC.  Units that continually send in late or incomplete reports will receive further administrative sanctions.

John J. Varljen, Colonel, CAP 


Commander

Supersedes: Memorandum dated  01 April 2003
Headquarters


ARIZONA WING CIVIL AIR PATROL


The Auxiliary of the United States Air Force


7383 N. Litchfield Road, Suite 1175


Luke AFB, AZ  85309-1175








