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01 February 2004

ARIZONA WING POLICY LETTER 04-04
SUBJECT:  Cadet Orientation Flights
The policy for funded Cadet Orientation Flights in the Arizona Wing will be as follows.

Squadron CCs and approved Cadet Orientation pilots will be trained to be thoroughly familiar with the regulations, forms and report procedures to conduct Cadet Orientation Flights.  It will be the Group CCs and Squadron CCs responsibility to ascertain pilots are trained, regulations are followed, correct forms are used and funded orientation flight reports are correct and processed in the specified time limits.
Cadet Orientation Flights are covered by CAPR 52-16, paragraph 4-2 and in CAPR 173-3, paragraph 5.  The CAPP 52-7, Cadet Orientation Flight Syllabus details Glider and Powered Flights procedures and forms to be used to sign-off flights and copies kept in the CAPF 66, Cadet Master Record..  The five (5) front seat flights can be received only once by each cadet.  Backseat flights are unlimited, but are not reimbursable.  Any backseat flights are identified as “99” in the SYL # column on the CAPF 7 Report.  The Cadet will receive a CAPC 77, Certificate of First Flight, certifying their first flight, and a copy placed in the Cadet’s personnel file.
Orientation pilots must have a copy of the above regulations and syllabus for reference, and have received a CAPF 5 check ride with Cadet Orientation noted.  The Check pilot must assure that the pilot understands the requirements for flying cadets.  An AWF 58, Cadet Orientation Pilot letter, must be submitted to Wing Hqs annually for Wing CC approval and a copy maintained in the Pilot’s Folder.  Pilots not on this approved AWF 58 can not fly cadet orientation flights.
Orientation pilots and cadets will wear approved CAP uniforms and carry current CAP ID and required flight credentials.  Glider flights may require specific clothing and shoes.  Prior to the flight, the Cadet will present the pilot with a completed copy of the flight syllabus for each numbered flight or the pilot must cancel the cadet’s flight.  The pilot will complete the cadet’s flight syllabus and a CAPF 7 or 7T.  The CAPF 7 or 7T must be completed and forwarded with fuel receipts to Wing Hqs within 5 days after the cadet flights for approval by the USAF – State Director.  If the CAPF 7 form is not complete the form will be returned to the Sq CC for completion.   Any CAPF 7s received by National Hqs after 90 days will not be paid and any unapproved expense will be reversed to the pilot and squadron.
The Arizona Wing receives an allocation of funding for Orientation Flights.  This is not hard currency but an expense limit for the Wing.  The actual funds are received by Wing Hqs after the CAPF 7s are processed and approved at National Hqs.  The DCS, Operations has been tasked to track orientation flight expense and to keep expense within approved funding limits.  All projected Orientation flights must receive a 3 day prior approval and obtain a flight release number before flights are authorized.  The unit must give an operations flying and fuel estimated expense when requesting a flight release number.  This number must be shown on the CAPF 7 reports.  Actual expense must be reported immediately to the release officer after the flights prior to forwarding the CAPF 7s.  The Wing will attempt to obtain additional funding when funding nears its expiration.   When the funding limit is reached orientation flights will be ceased until further funding is received.  Flights without funding releases will be at the unit’s expense. 
Until further notice, the above procedures will be the established policy in the Arizona Wing.


John J. Varljen, Colonel, CAP 


Commander

Supersedes: Memorandum dated  01 April 2003
Headquarters
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