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01 February 2004

ARIZONA WING POLICY LETTER 04-08
SUBJECT:  Proper Use of Civil Air Patrol Equipment
1. Equipment received in the name of Civil Air Patrol is corporate property and will be used in accordance with Civil Air Patrol Rules and Regulations. The purpose of equipment in Civil Air Patrol is to support personnel in performing missions.

2. Proper management of corporate property is the responsibility of all members of CAP. Commanders at all levels will insure that proper management, supervision and control of CAP property is accomplished.

3. The unauthorized/improper use of CAP property will be reported to the Wing Commander immediately.

4. Corporate Aircraft and vehicles shall be used only in support of Civil Air Patrol missions.

5. Computer Equipment. Computer equipment whether purchased locally, donated, or received from National Headquarters, come under the same guidelines as all other Civil Air Patrol equipment. This equipment shall only be used to support the Civil Air Patrol mission.  Computers must used on a regular basis to “exercise them” (especially laptops), and should be maintained and updated with Microsoft upgrades.  If an Anti Virus software is used then anti virus updates should be downloaded.  This is considered official business and in support of CAP missions. 
a. Prohibited operations regarding computer usage:

(1) There shall be no use or distribution of obscene, indecent, or offensive language or material that is defamatory, abusive, harassing, disrespectful or hateful.

(2) No software or utility may be added to any CAP computer without prior written permission from the Director of Information Services.  There shall be no:

a) use or distribution of junk mail

b) unauthorized advertising

c) communication that invades anyone’s privacy, or encourages conduct that would constitute a criminal offense or give rise to civil liability or that otherwise violates any local, state, national or international law or regulation.

d) Communication that contains false statements about Civil Air Patrol or Civil Air Patrol employees or members.

e) Publication or distribution of any information that violates any copyright, trade name or trademark.

(3) The above constitutes Fraud, Waste and Abuse of government property and will not
        be tolerated.

John J. Varljen, Colonel, CAP 

Commander
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