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MOTOR VEHICLE MANAGEMENT

CAPR 77-1, 1 September 2003, is supplemented as follows: 

1.
Para 5   Licenses/Drivers’ Records (not applicable to CAP employees).  Vehicle operators will:
g.   (Add)    A copy of a member’s state driver’s record will be required for review every two 

         (2) years from the issue date to revalidate a CAPF 75.   
2.
Para 7   Use of COVs, TUVs and POVs
            a.    COVs and TUVs
                  5)   (Add)    Request for use of a Wing COV by members, units or activities will be made 
                        directly to the Wing Transportation Officer.  It will be the responsibility of the user 

                        to pick up the COV, provide qualified drivers and return it to its assigned location. 
                  6)   (Add)   Use for Emergency Services missions will be the responsibility of the Incident
                        Commander (IC) or Ground Operations Officer to arrange for vehicle delivery to and 

                        from mission base and provide qualified drivers.
                 7)    (Add)   The COV credit card will be used only for REDCAPS, State missions, USAF 
                        funded Training and Evaluated missions.
                           8)   (Add)    Requests for Special Activities and out of state use must be submitted in
                                 writing thirty (30) days in advance for approval by the Wing Commander or his 
                                 approved delegate prior to the vehicle use. 

                 9)    (Add)   It will be the responsibility of the member, unit or activity using the vehicle to 

                        pick up and return the vehicle clean (inside and out), fuel tank topped off and all 
                        vehicle forms completed.  All costs and maintenance of the vehicle will be the 
                        responsibility of the user.
___________________________________________________________________________
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             b.   POVs

3) (Add)  A POV (Private Owned Vehicle) used on any approved corporate business must have the individual owner’s name(s) along with a copy of current proof of vehicle insurance on file at the Arizona Wing Headquarters prior to its use. 

3.      Para 8.    Safety 

                     f.   (Add)   Twelve (12) and fifteen (15) passenger vans are restricted to ten (10) passengers 

                           including the driver on all CAP activities.  Drivers will insure that all occupants are using 

                           seat belts and shoulder harnesses prior to vehicle motion, and make periodic checks of 

                           continual use during long trips.  The driver will remind all occupants to use seat belts 

                           and shoulder harnesses after all fuel and rest stops.
                     g.   (Add) 1) Arizona Wing Off Road Vehicle (4WD) Operation
a) All Off Road COV (Bronco, “six-packs”, etc) will be operated only by
      members who have completed the Civil Air Patrol 4-Wheel Drive Safety

      Course and have been approved by Wing Hqs.  Annotation of approval to 

      operate an Off Road COV will be made on the reverse side of the CAPF 75.
b) No COV will be operated on any unpaved surface unless the vehicle is 
      specifically designed and equipped for the road conditions found.
                     l.    (Add)   Drive Time Limitations:  Individual drivers will not exceed a ten (10) hour duty day.
                           When there are multiple drivers rotating driving duty on long trips, the total driving duty 
                           each 24 hour day will not exceed 16 hours of driving time and each driver will be limited 
                           to six (6) hour shifts of driving duty.  Driving mileage will not exceed 200 miles without a 

                           a rest stop of a minimum of 15 minutes.
                     m.   (Add)   Ground Team Driving:   Ground teams leaders and drivers will insure there is a 
                            minimum of one (1) gallon of drinking water available for each occupant prior to 
                            departures on ground team exercises or missions.  Ground team drivers utilizing 4X4 
                            vehicles for off road driving will be familiar with the vehicle roll-over potential and avoid 
                            driving situations that may exceed the vehicle roll-over limits.      

4.      Para 9.   COV Maintenance
                     b.   (Add)  The following maintenance items will be performed at the specified time or mileage:
                                    a)   Change oil, oil filter and lube every 3,000 miles or 6 months

                                    b)   New air filter every 6,000 miles or 6 months

                                    c)   Rotate Tires every 5,000 miles.  Have brakes checked at this time.

                                    d)   Vehicles are to be kept clean and washed every month.
2) (Add)  All Corporate Owned Vehicles (COV) within Arizona Wing shall be 
      maintained iaw CAPR 77-1 and the Arizona Wing Supplement 1.  All COV within the 
      Arizona Wing shall have the equipment as listed in the AWF 73c, Required 
      Equipment Checklist for Arizona Wing COV located in each vehicle prior to its use.  

      All equipment shall be stowed within the vehicle using one of the following 
      methods prior to vehicle movement
.
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             a)   Equipment may be stored in an enclosed storage compartment that is built

      Into the vehicle.
                                    b)   Equipment may be physically attached to the vehicle either directly or with a 

                                         mounting bracket designed for this specific purpose.
                                    c)   Equipment mat be secured using cargo straps or cargo netting providing that 
                                         no motion of the cargo is possible.
                                    d)   Equipment may be stored in any enclosed container providing that the 
    container is secured within the vehicle in such a way as to preclude the
    possibility of motion of the container.
      3)   (Add)  The unit Transportation Officer is responsible for an assigned COV and shall
            inspect it monthly to ensure that all required items are present, up to date, clean, dry
            and serviceable.  Discrepancies shall be noted in the AWF 73b, Arizona Wing 

            Inspection Report and Discrepancy Log and corrected as specified on the AWF 73b
            Log.
      4)   Failure to comply with this procedure may result in the loss of the unit’s privilege to 

            operate an Arizona Wing COV.
5.     Para 13.   Reports
d.   Vehicle time and usage data monthly reporting.
                            2)   (Add)   The CAPF 73 and AWF 73 is due at Arizona Wing Headquarters nlt the 5th 
                                  of each month.

JOHN J. VARLJEN, COL, CAP
Commander

