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Time�
Contact Name�
Media Outlet�
Contact Numbers�
Request�
How Request Filled�
�
1 DEC 98�
14:22�
Jane Perry


(EXAMPLE)�
Flagstaff Sun


(EXAMPLE)�
Phone: 520-555-9393


Fax: 520-555-9394�
Fax all releases


(EXAMPLE)�
Releases 1-5 faxed 
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Mission #:  _________________________


Location: __________________________


PAO Name: ________________________











