







5 November 2000

HEADQUARTERS

ARIZONA WING CIVIL AIR PATROL

UNITED STATES AIR FORCE AUXILIARY

P.O. BOX 80679

PHOENIX ARIZONA 85060-0679


MEMORANDUM TO: MISSION PILOTS, INCIDENT COMMANDERS , UNIT




          COMMANDERS AND FLIGHT RELEASE OFFICERS


FROM: LTC. PETER FELTZ, DIRECTOR OF OPERATIONS, ARIZONA WING CIVIL





       AIR PATROL


SUBJECT: FLIGHT RELEASE AND FLIGHT RECORDING PROCEDURES



A review of recent monthly flight reports have shown a significant variation


in documenting flight reports.


Each line in the aircraft flight log (AWF780a) must be supported by documentation


in the form of a CAPF 104 , CAPF99 or CAPF 84 placed in the aircraft flight log.  If the flight


has been  released at mission base, then a copy of that release form must remain in


the aircraft for the home base Flight Release Officer (FRO) to make his monthly flight


report.  To reiterate, each line in the aircraft log must have form 99, 84 or 104 for supportive 


Documentation in the aircraft log book.


The following procedure will correct this problem.

A. Unit FRO’s will use a CAPF 99 to release an aircraft from home base to destination.

This might be a “:out and back” flight, so the local FRO has all the documentation to

support this flight and the time on the aircraft log.

1. If the form 99 releases the aircraft to a mission base (MB) the pilot-in –command

(PIC) will show a terminated flight at the MB on the aircraft log.

2. Each flight originating and terminating at the MB shall have a separate line in

the aircraft flight log and have a copy of each CAPF104 which shall remain

in the aircraft log for the home base FRO for each sortie flown.

3. Flight releases at the MB will be provided by the Incident Commander(IC) for

return to base or to search grid, utilizing  a CAPF 104  which is at the

Discretion of the IC.  The IC shall provide two copies of either form used  to

the PIC for his use to document fuel usage to Wing Headquarters and for the

home base FRO.

4. CAPF 121 and CAPF103:  Each PIC shall, before departing home base complete

these two forms and leave them at the departure point.  These two forms along 

with a properly executed CAPF 99 will provide the necessary Federal Insurance coverage to crewmembers on authorized USAF/CAP missions.

5. For Customs, DEA missions a copy of the CAPF84 should be left in the aircraft

flight log for each flight entry for the home base FRO.

6. FRO:  definition: As used in this supplement, it refers to the home base, primary

release officer. Secondary or other FRO’s must forward their 99’s to him for record. 

