HEADQUARTERS ARIZONA WING

CIVIL AIR PATROL

P.O.BOX 80679

PHOENIX ARIZONA 8506-679


TO: ALL UNIT COMMANDERS AND FLIGHT RELEASE OFFICERS


FROM:  LT. COLONEL PETER  FELTZ, OPERATIONS OFFICER



ARIZONA WING


SUBJECT:  MONTHLY FLIGHT RELEASE REPORTING PROCEDURES



       FOR CORPORATE AIRCRAFT


DATE:  9 FEBRUARY 2001


IN ORDER TO REDUCE THE FREQUENCY OF ERRORS IN THE MONTHLY


REPORTS ON THE FORMS AWF780, AWF780a, CAPR 99 AND CAPR 104, THE


FOLLOWING PROCEDURE MUST BE IMPLIMENTED FOR CORPORATE


AND PRIVATE AIRCRAFT.

1. All flight hours recorded on the CAPR 99 and 104 must tally with the same 

hours found on the aircraft log AWF780a.

If the AWF780a has 19.0 hours for the month then the flight records CAPR99 and 104 must equal the same total.

2. The AWF780 form shall show the same hours taken from the Hobbs meter

and must match the Hobbs and Tach time reported on the AWF780a.


       The mission symbols indicated on the AWF780 must be identical to those 


        listed on the AWF780a and CAPR 99.

3. Lastly, but not the least important, is the rule that all flight release lines

must have a signature or a mission number which points to a FRO or  a

Incident Commander.  An inanimate object cannot release a flight, such as

the term” Released by Wing”’ it requires a specific FRO signature or mission number             supported with a copy of the CAPF 104.

       Wing staff will be auditing each month's flight report from each unit.  Reports

        with errors will be returned to units for correction.

        It is the responsibility of each unit commander to assure that his unit’s reports


        are correct and accurate before forwarding to Wing Headquarters.

4. The use of private aircraft on CAP missions will be reported on separate

CAPR 99. Do not mix corporate and private aircraft on the same CAPR 99.

   
Peter Feltz, Lt Col, CAP


Arizona Wing Director of Operations

